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ELLERSHAW HOUSE LTD APPLICATION PACK


Thank you for your interest in the position of

Support Care Worker
Please find enclosed an application form for your consideration.

Please return your completed application to the address below for the attention of Andrew Troughton.
Application Cut-off Date: N/A
We will be carrying out a shortlist of applicants after the cut-off date where we will contact people to arrange an interview.  If you have not heard from us within four weeks of the cut-off date please be aware that unfortunately you will not have made the shortlist at this time.
Thanking you in anticipation.

Yours sincerely

Andrew Troughton, Registered Manager
Ellershaw House Ltd

Bramley Grange

Grewelthorpe

Ripon

North Yorkshire

HG4 3DJ
Email: sharon@ellershawhouse.com & andy@ellershawhouse.com 
	SECTION A: YOUR PERSONAL DETAILS


	Some basic details about you

	Full Name & Title:
	

	Address:
	

	
	

	
	Postcode:

	Contact Details
	Home Tel:
	
	Mobile:

	Email:
	
	Work Tel:

	
	

	Any involvement you have with Ellershaw House Ltd

	Please detail any other post/s with Ellershaw House that you have applied for in the last 3 years

	
	

	
	

	Are you related to a friend, or know well, any existing staff, Directors or Management of Ellershaw House Ltd?                                                                                                                              Circle:   Yes             No

	If “Yes” give details:
	

	
	

	Other information about you

	Do you require a work permit to work in the UK?                                                      Circle:   Yes             No

	If non-EU citizen, please give details of entry of your legal right to work in the UK

	

	If you have a driving licence, is it “clean”? If not give details of endorsements:

	

	Do you have full use of a car?                                                                                       Circle:   Yes             No

	Do you have a DBS Check?           Circle:   Yes             No           Disclosure Date:

	If offered employment, how long after the offer is accepted by you would you be able to start work with us?
	

	Do you have existing holiday arrangements you would want us to honour?                 Circle:   Yes            No

	If “Yes” give details:
	

	Do you have outside commitments that would require you to be absent from work?   Circle: Yes              No

(Justice of the Peace, Councillor in local government, Territorial Army etc)

	If “Yes” give details:
	


Continue on a separate sheet if required.

	SECTION B: YOUR APPLICATION


	Please list all details of previous employment, with dates, month and year, starting with the most recent. 
If there are any gaps in your employment history please indicate the dates and reason for the gaps at the bottom of this page

	Your Employment History

	Company Name:
	Position held & Duties:
	From:
	To:
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	

	

	

	

	


Continue on a separate sheet if required.
	Tell us why you believe you are the right person for this job

	

	

	

	

	
	

	
	

	
	

	
	

	Tell us about your hobbies and other interests outside of work

	

	
	

	
	

	Some general employment questions

	Do you have any part time employment, apart from your main job?                                       Circle:   Yes             No

	If yes, please give details.
	

	Have you ever been dismissed from paid employment or given notice of dismissal?  Circle:   Yes             No

	If yes, please give details.

	Education & Training

	Years
	School/College Attended
	Qualifications Gained – Subject & Grade

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Continue on a separate sheet if required
	STAFF EMPLOYMENT REFERENCES




Please supply three referees in support of your application.  Two referees must be your most recent employers; the third must be a person who has known you for a minimum of two years.  References must be obtained before any appointment is confirmed.
	Referee One: Your present or most recent employer

	Name:

	Position:

	Contact Address:

	

	Telephone:
	Email:

	Relationship to Referee:


	Referee Two: Your second, most recent employer

	Name:

	Position:

	Contact Address:

	

	Telephone:
	Email:

	Relationship to Referee:


	Referee Three: A person who has known you for a minimum of two years.  
They must NOT be a family member.

	Name:

	Position:

	Contact Address:

	

	Telephone:
	Email:

	Relationship to Referee:


	DECLARATION OF CRIMINAL CONVICTIONS




Under the Care Standards Act 2000, we are required to ensure that no person employed or proposing to be employed by Ellershaw House Ltd has ever been convicted of an offence of a nature, which would make it undesirable for that person to be employed.  It is therefore standard policy to take up references in respect of all applicants and this will include enquiries made under the Disclosure and Barring Scheme for an enhanced DBS certificate.

Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? 








(Yes/No)

Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020? 





(Yes/No)
The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.
If yes, please give details.  (Declaration subject to the Rehabilitation of Offenders Act 1974)

	


Please read and sign the declaration below:

I certify that all the information provided in this application form is, to the best of my knowledge, true and complete and I understand that providing false or misleading information will disqualify me from appointment, or if appointed, will render me liable to disciplinary action which could lead to dismissal.  

Signed:
______________________________________

Date:

______________________________________

Please use this page for any additional information you may wish to tell us to support your application.
Thank you.

Equality and Diversity Policy

Ellershaw House Ltd practises an equal opportunities policy and wishes to recruit and employ those people who are best suited for the vacancies for which they have applied, regardless of sex, sexual orientation, gender reassignment, age or perceived age, religion, ethnic origin, race, marital status, disability or union membership (or lack of it).
